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Mission 
San Francisco Waldorf School is an independent, co-educational, non-sectarian school providing 
education from Nursery through Grade 12.  The school is fully accredited by the Western Association of 
Schools and Colleges (WASC) and by the Association of Waldorf Schools of North America (AWSNA). 

MISSION STATEMENT 

With love and devotion we strive to nourish 
The unique capacities of every student 
That in each may awaken 
The creative intelligence to envision the future, 
The compassion to understand one another, 
And the courage to be an active participant 
In our common human experience. 

Accreditation 
Our entire school is accredited by the Association of Waldorf Schools of North America (AWSNA) and 
the Western Association of Schools and Colleges (WASC) through 2015. 

Copies of the accreditation self-study can be found in the school offices. 

History 
The initial impulse for San Francisco Waldorf School arose in 1978 when a small group of parents and 
friends drew together to meet the need in the Bay Area for an education based on Rudolf Steiner’s 
pedagogical philosophy. 

San Francisco Waldorf School first opened its doors at 325 Arguello Boulevard in September 1979, 
under the pedagogical direction of R. Monique Grund, an alumna of the Waldorf school in Basel, 
Switzerland, and a founder of the then 28-year-old Ecole Perceval, a Waldorf school in Chatou, France. 

In August 1980, San Francisco Waldorf School moved to its present grade school location at 2938 
Washington Street. One kindergarten, two teachers, and eighteen very dedicated families grew into our 
present school which includes two nurseries, three kindergartens, and grades one through twelve, serving 
over four hundred children.   

San Francisco Waldorf School opened its high school in temporary quarters at Fort Mason Center in 
September 1997 and then moved to 245 Valencia in July of 2000. In October 2006, San Francisco 
Waldorf School purchased a permanent high school site at 470 West Portal Avenue. The high school 
moved into the West Portal site in September 2007.  

Nursery classes, added in September 2003, began occupying their own site at 3105 Sacramento Street, 
three years ago. We also have parent and infant/toddler classes that have been growing for the past six 
years.  These classes meet at the Historic Swedenborgian Church on Lyon Street and at the Washington 
Street campus. 

San Francisco Waldorf School is a 501(c)(3), tax-exempt, nonprofit organization. SFWS is open to all 
children without regard to race, color, religion, sex, national origin, medical condition or handicap, or 
any other legally protected status.  This policy of non-discrimination covers school programs and 
activities, including, but not limited to, academic admissions, financial aid, educational services and 
employment. 
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Roles and Organization in the School 

Introduction 
In a Waldorf school decisions are made and policy is set by various bodies within the School. San 
Francisco Waldorf School is a self-governed organization operating as a non-profit educational 
institution under California State Corporation Code with the mission of providing Waldorf education to 
students in the San Francisco Bay Area. As such we have a Board of Trustees that sets policies of a 
fiscal, legal or strategic nature. In accordance with our by-laws, the Board delegates the authority for 
pedagogical matters to the College of Teachers.  The pedagogical life of the school includes but is not 
limited to decisions on programs, curricula, and hiring and dismissal of teachers. The Board further 
delegates the day to day management of the school to the Administrative Director.  

At times, the Board, College and administration, or Board, full faculty and administration, will come 
together to address an issue of concern to the whole community. The Board and College may mandate 
responsibilities through committees and working groups. In all cases, mandated committees must have 
faculty or College representation. Board representation is required on what are considered Board 
committees such as Finance Committee and Advancement Committee. Decisions made by the College 
are always based on consensus. The Board also strives to function on a consensus model, but some 
decisions are made by vote. In practice, Board votes almost always reflect a consensus, in any case. 

Parents are informed of major decisions in as timely a way as possible, and are sometimes consulted 
through Parent Guild (grade school) or Parent Council (high school) meetings. Broad parent input may 
also be solicited through school-wide surveys and public forums such as the Annual Town Hall. 

Administrative Council 
In 2013 the Board instigated a review of SFWS’s governance structure with outside consultants. One of 
the results of this process was the establishment of the Administrative Council. This Council is made 
up of the College Chair(s), GS & HS Chairs, Administrative Director, Director of Finance, 
Advancement Director, and one or two at large faculty members. The Council’s mandate is to help with 
communications among all constituents of the school, and with ensuring that decisions are made in a 
timely way and by the correct group and that these decisions are communicated. In addition the 
Administrative Council is responsible for making the final budget recommendations to the Board 
Finance Committee.. 

Board of Trustees 
The Board of Trustees’ responsibilities include, but are not limited to, approving the budget, setting 
tuition, approving major acquisitions, approving capital campaigns, and hiring and dismissal of the 
Administrative Director (in consultation with the College of Teachers). Much of the Board work is done 
in committees. Current Board Committees are the Executive Committee, Finance Committee, Audit 
Committee, Advancement Committee, and the Board Development Committee. 

Our by-laws limit the Board of Trustees to twenty voting members. There are always at least two 
Trustees who are also members of the College of Teachers. Any member of the Association can 
nominate anyone for the Board of Trustees. The Board’s Nomination Committee then reviews and 
presents nominees to the full Board for a consensus vote for membership. 

The first part of each Board meeting is generally open to all members of the association (this includes 
parents and guardians of enrolled students, and anyone who contributes funds, property or services to 
the school) except in rare cases. 
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The College of Teachers 
The College of Teachers holds the responsibility for the education of the students and the spiritual 
well-being of the school. Its purview includes curriculum review and development, teacher development 
and anthroposophical study.  One important, but sometimes overlooked responsibility of the College is 
to maintain links to Waldorf education worldwide.  

Any time after completing a year at our school, a teacher may request to join the College or the College 
may invite her or him to join.  Membership reflects a commitment to this particular Waldorf school with 
its particular faculty and parent-student body, that is, the culture of the school and to anthroposophy as 
a guiding principle for life. The College meets at least twice a month.  

Because of our two campuses with separate needs the College of Teachers further mandates the 
authority for pedagogical decisions at the Grade School and the High School to the respective GS and 
HS Steering Committees. These mandates include all matters involving faculty and students, such as 
the admission and retention of students, overseeing hiring and dismissal of faculty members as well as 
their evaluation and support. The Steering Committees meet weekly. 

The GS and HS Steering Committees are chaired by the GS and HS Chairs respectively. The GS and 
HS Chair’s essential responsibilities fall into three areas: faculty/pedagogical leadership and 
support, administrative leadership and oversight, and parent/community relations. The Chairs serve as 
the primary point of contact for parents who have questions or concerns that cannot be addressed by 
individual teachers. 

Administration 
On the administrative side of the school, the Administrative Director leads the business and the 
overall day-to-day operations, focusing on marketing, enrollment, advancement, and community 
engagement. He/She is ultimately responsible for the hiring of the administrative staff. The 
Administrative Director directly supervises Enrollment/Admission Directors and enrollment staff on 
each campus in addition to the Advancement Office and Business Office and physical operations. 

The Director of Finance and Strategic Planning oversees the Business Office and operations, 
including matters of finance, human resources. 

The Advancement Director oversees the Advancement staff, focusing on fundraising and community 
engagement. 

Day-to-day operations on each campus are delegated to Administrative Coordinators who are aided by 
Front Desk Receptionists. Facilities issues are managed by our Facility Coordinator. In addition the 
HS has a College Counselor and full time staff Registrar for student records. Grade registrar duties are 
combined with the position of front desk receptionist. 

Please visit https://www.sfwaldorf.org/high-school/about/governance for more information and to see 
current membership of all governing bodies. 

Grade School Parent Guild 
The Grade School Parents Association serves to support parental interaction with the school and the 
work of the faculty, board and administration of the school.  All parents of students in nursery through 
grade 8 are members of the Parents Association.  The goals include:   

• Community building through festivals, parent-to-parent mentoring and special events. 
• Fundraising through a scrip program, benefit events and sale of Waldorf related products. 
• Parent education and support through discussion forums, lectures, study groups and  

special presentations. 
• General support of the school’s operations such as the library, building, grounds and gardens. 

https://www.sfwaldorf.org/high-school/about/governance
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There is a separate High School Parent Council for high school parents. Visit the HS section of our 
website to read more about it. 

Committees 
The Board of Trustees, College of Teachers, and Faculty have constituted several important standing 
committees. Other ad hoc committees and task forces are formed as deemed necessary. The following 
are some of the committees that are active during the school year. 

Affordable Tuition Program Committee 
The Affordable Tuition Program Committee is responsible for developing and administering 
tuition assistance policy governing grant allocation. This committee meets between January and 
mid-March and as needed thereafter to allocate funds as designated by the Board of Trustees. 
Application for Affordable Tuition includes filing a Financial Statement with School and Student 
Services for Financial Aid in Princeton, New Jersey, completing a San Francisco Waldorf School 
Tuition Assistance Application, and the submission of supporting documents such as Federal Tax 
returns.  It is the school’s view that financial assistance should help make Waldorf education 
accessible to those who wish the education for their children regardless of financial capacity.  
However, the school operates with limited finances, so we ask each family to contribute toward 
tuition costs. 

Advancement Committee 
The Advancement Committee in conjunction with the College of Teachers and the Board of 
Trustees works to plan and enact long- and short-range strategies for generating financial and 
community support to sustain the school. 

It is also the Advancement Committee's responsibility to organize and maintain the school's annual 
fundraising calendar and to coordinate the entire school's fundraising activities. All community 
solicitations and fundraising activities must be submitted to the Advancement Director for 
approval prior to inclusion on the calendar and notification of the community. Staff, College and 
Board members serve on this committee, along with parent volunteers. 

Finance Committee 
The Finance Committee serves the Administration, the Board of Trustees and the Faculty and 
enables these bodies to make sound financial decisions. It is the body responsible for formulating 
and reviewing the budget and monitoring the cash flow of the school. Chaired by the Board 
Treasurer, its members include one or more representatives of the College of Teachers and the 
Board of Trustees, and the Head of Administration. 

Professional Development Committee 
The Professional Development Committee is a committee of the College of Teachers responsible 
for teacher development and evaluation, and, together with the whole College, for pedagogical 
standards.  This developing work includes mentorship and partnership relations between teachers, 
intra-classroom visits, and arranging visits from outside master teachers. The committee also works 
to ensure that the faculty has the opportunity and means to participate in conferences and other 
teacher development workshops especially during the February Conference Week and Summer 
Break. 

Festival Committee 
Because the festivals play an important part in the life of the school, the Festival Committee meets 
weekly to plan assemblies and special events for the faculty and the school community. This 
committee works to bring the appropriate mood to each season and to deepen the understanding 
of the festivals for all. 
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Multicultural Council 
The Multicultural Council of San Francisco Waldorf School was founded in May 2007 and is 
dedicated to fostering education and awareness around diversity and inclusion, to facilitating 
dialogue around sensitive issues at all levels of the school community, and to overseeing the 
implementation of actions for multicultural change based on the school’s adopted framework. 
Please visit the Diversity and Inclusion section of this handbook for more information about the 
Council. 

Outdoor Classroom Initiative 
The Outdoor Classroom initiative was mandated by the College of Teachers in 2013 upon the 
receipt of foundation funding to develop a cohesive and compelling Nature Program to serve 
students in Nursery through Grade 12. Waldorf education has reverence for nature at its core. As 
an urban campus located in a city of exceptional biodiversity and natural wonders, the Outdoor 
Classroom initiative aims to extend our curriculum beyond our school walls into the wilds of the 
Bay Area through support with information, materials, grant-funding and professional contacts. In 
addition to solidifying the already rich array of extended overnight field trips, this initiative seeks to 
improve the day to day contact with nature in our urban setting and to bring in resources for 
teachers and parents in the form of public speakers. The Outdoor Classroom initiative is run by a 
committee made up of faculty, staff and parents with pertinent expertise.  
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Tuition Policies 
Tuition not only to enables your child to benefit from a Waldorf education, but also supports all aspects 
of the school’s operations outside the classroom.  Timely payment of tuition is important for the well-
being of the whole school, and each family’s participation is a critical part of the school’s fiscal and 
pedagogical success.  In order to maintain the high quality of our education, it is critical that parents be 
prompt and complete with their scheduled payments.  

At the time you sign your tuition contract, you will be asked to choose a payment plan. If you choose to 
pay your tuition in one or two payments, you will be billed directly by our Business Office; as a 
reminder, you will receive a notice prior to the payment due date. You may also choose to pay your 
tuition in ten monthly installments using FACTS Tuition Management, a third party company 
contracted by the school.  FACTS offers several payment methods. 

Where do I go with my questions? 
All tuition and payment questions should go to the Assistant Director of Finance. For simple matters of 
balance due, the Accounts Receivable bookkeeper can also provide answers. Questions about Tuition 
Assistance paperwork can also go to the Tuition Assistance Coordinator.  Families who have elected to 
pay through FACTS Management can check their account status at the FACTS Management website 
(www.factsmgt.com); go to “My FACTS” in the drop-down menu. 

Unpaid Accounts 
Prompt payment of tuition is very important to the school. Late payments will result in late fees, which 
are provided for in the Enrollment and Tuition Agreement. If possible, we prefer not to compromise a 
student’s education but under certain circumstances, a student’s continuing enrollment may be 
jeopardized if tuition accounts are not kept current.  

If you anticipate financial difficulties, please contact the Assistant Director of Finance to discuss possible 
solutions.  Communication with the Business Office is very important in cases when regular 
payments may be interrupted. 

Please note that all tuition must be paid in full or an acceptable payment plan must be in place for 8th or 
12th grade students to complete their year and receive their diploma. 

Withdrawals, Dismissals and Refunds 
The Enrollment and Tuition Agreement and the Enrollment and Tuition Policies folder that is 
sent to and signed by all parents/guardians of enrolled students explains the policies regarding tuition 
refund in the context of withdrawal or dismissal from the school.  Please read the sections 
“Conditions of Obligation” and “Withdrawals and Dismissals” carefully. Each year, the school 
budgets for its needs and commits financial resources in advance of the start of the school year, based 
on the contractual commitment of families. Because the school spends money on the presumption of 
your child’s attendance, it is therefore necessary to have in place a policy on tuition refunds which does 
not disadvantage the school when a family withdraws a student or a student is dismissed before the end 
of the school year.   

http://www.factsmgt.com/
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Affordable Tuition Program (Kindergarten through Gr.12) 

Philosophy  
San Francisco Waldorf School strives to adhere to the principle that economic and financial 
considerations should not determine who can or cannot attend the school. In an effort to make the 
school accessible to children of all economic backgrounds, the school offers tuition grants based on 
need through its Affordable Tuition Program. In return, we seek families who are committed to Waldorf 
education for their children.  

Procedures 

Selection 
All admissions decisions are made without regard to the financial circumstances of a candidate’s 
family. Affordable Tuition grants are made solely on the basis of financial need, as determined by 
the required financial statement forms, and within the constraints of the financial resources 
available. It must be stressed, though, that requests often exceed the program’s resources, and 
families may be asked to stretch beyond the payment level they might have offered. 

Renewal 
Affordable Tuition grants to families are made annually and a new application is required each year, 
as family circumstances and the Program’s funding may change. Although the needs of returning 
families are given first consideration, we welcome applications from new families. 

Evaluation of Need 
Financial need is determined according to the guidelines and formulae established by the School 
and Students Services for Financial Aid (SSS) in Princeton, New Jersey. All applicants for financial 
aid – both new and returning families – must fill out the Parents’ Financial Statement (PFS) online. 
The Affordable Tuition Program uses SSS data as a guide in determining the size of individual 
grants awarded. Please note, however, that figures returned by Princeton are for guidance only, and 
do not necessarily represent the Committee’s final determination. There is also SFWS's Affordable 
Tuition Program application which must be submitted to SSS along with W-2 forms and tax 
returns. If you are a business owner, please fill out the SS Business/Farm Statement. 

How to Apply 
SFWS's Affordable Tuition Program application, PFS forms and SSS Business Form are available 
online − www.sfwaldorf.org/admissions/affordabletuition.asp − beginning in early November.  
All forms must be submitted to SSS by the mid-January deadline for the school year that 
begins the following September. Late applications will only be considered in the event funds are 
still available. Please call the Business Office with any questions you may have. 

Notification of Tuition Grants 
Notification of a grant or denial of a grant is mailed to parents in early March for returning students 
and in late March, along with the admission acceptance letter, for new applicants. Families receiving 
tuition grants are required to pay a non-refundable registration/re-enrollment deposit. 

Please note: Timely submission of the required forms is crucial to the decision process. Late 
applications or failure to submit required documents or information might jeopardize your chances of 
receiving aid. 

http://sss.nais.org/
http://www.sfwaldorf.org/admissions/ATP_Instruction_Application.pdf
http://www.sfwaldorf.org/admissions/ATP_Instruction_Application.pdf
http://admin.nais.org/files/Business-Farm%20Statement.pdf
http://www.sfwaldorf.org/admissions/ATP_Instruction_Application.pdf
http://sss.nais.org/
http://admin.nais.org/files/Business-Farm%20Statement.pdf
http://www.sfwaldorf.org/atp


 

8 

Fundraising Programs and Volunteering 
As tuition and fees never fully cover the cost of each child’s education, the school depends on a strong 
base of volunteer support to help with fundraising, special events, assistance for the class teacher  or 
sponsors (in the classroom and on field trips), and with many other aspects of the maintenance and 
operations of the school.  The school’s fundraising programs are overseen by the Advancement Office, 
with help from the Grade School Parents Association and High School Parent Council. Current 
programs include the Annual Fund, Scrip, Small Business Alliances, foundation and corporate 
support, Winter Fair and the Spring Benefit Auction. Additional ideas and fundraising requests must 
be submitted to the Advancement Office to be included on the school calendar. The school expects 
each parent to make a commitment to participate in the life of the school by contributing time, skills and 
money to the best of their ability. Our goal is to find a way for each parent to feel they have made a 
contribution to the school.  Volunteer work helps build community spirit, is critical to the long-term 
stability of the school, and demonstrates to your children that their education is important to you.  In 
addition, working with other families on school projects and events is fun! If you have questions about 
volunteer opportunities, contact the office. Please note that use of school letterhead for special events 
and fundraising activities must have the prior approval of the Advancement Director or Administrative 
Director. 
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Grade School Campus Policies: Daily Routines  
San Francisco Waldorf Grade School’s policies on attendance, promptness, early arrivals, planned 
absences, causes for suspension and dismissal, dress-code policy, and the effect of media are discussed in 
the following pages.  San Francisco Waldorf School is a drug-, alcohol- and smoke-free environment.  
No use of such substances is permitted at any time by anyone on the school grounds.  

Hours of Operation 

Regular School Hours: 
Nursery Monday – Friday 8:30 am – 12:30 pm 
Kindergarten Monday - Friday 8:30 am - 1:00 pm  
Grades 1- 3 Monday - Wednesday, Friday 8:30 am - 2:30 pm 
Grades 4 – 8 Monday - Wednesday, Friday 8:30 am - 3:15 pm   
Grades 1-8 Thursday (for Faculty Meetings) 8:30 am - 1:15 pm 
Early Dismissal Days 
Every Thursday is early dismissal for Faculty Meetings. In addition, we have early dismissal before 
Winter Break, Spring Break and the last day of school. 

Nursery After Care Program 
Nursery After Care is available until 5:00 pm for children in the Nursery. Nursery After Care is 
registered for by month with the option of 1 to 5 days a week and a 3pm or 5pm pick-up. Pleas see 
the Nursery After Care Registration Form for more details. 

After School Program (Kindergarten through Grade 6) 
After-school care is available until 5:30 pm for children in kindergarten through grade five.  
Please see the After School Program section for more details. 

Offices 
School offices are officially open from 8:30am to 4:30pm on school days. Holiday hours may vary. 
The grade school front office serves Nursery through Grade 8. Our business office located adjacent 
to the Nursery Classrooms on Sacramento Street. 

At the grade school we ask, unless there are specific meetings or work in a classroom, that parents leave 
the campus at 8:30 am.  We also ask that parents wait out front for the students to be dismissed.  
A staff member will gladly assist when a child needs to leave at other than scheduled times.  

Parents coming on campus for volunteer activities or meetings need to sign the Sign-In Log at 
the front desk. If you have a guest with you, please have them sign in as well. 

Drop-off and Pick-up for Nursery 
The Nursery teachers will review specific guidelines about the where and how of dropping your child off 
and picking them up at the Nursery Parent Orientation. 

Please note that Nursery parents and caregivers who drop-off or pick-up Nursery children are asked to 
find a legal parking place (not the school white-zone) and walk their child in or wait outside to pick them 
up. The Grade School White Zone drop-off area is for Kindergarten through Grade 8 only. 

Nursery children should be walked in by their parents or caregivers beginning at 8:30 am. Parents and 
guardians of Nursery children who will be unexpectedly late or absent can call the grade school front 
desk to have the information relayed to the Nursery teachers. 
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Drop Off and Pick-up Rules for K - 8 
Abiding by these rules is not only essential for establishing and maintaining good relationships with our 
neighbors; it is also crucial to the safety of your child. 

• A staff member, volunteer parent, or upper grade student will be in front of the building to receive 
your children until 8:30am for drivers who wish to drop off their student instead of parking. Please 
note that eighth grade students will open car doors, help children exit the car and escort the younger 
students to their classroom if needed.  

• We strongly recommend that parents form carpools or consider alternate or public transportation 
whenever possible to reduce traffic congestion in front of the school.  

• For your child’s safety, it is imperative that children be dropped off and picked up on the 
school side of Washington Street in the school’s white zone. 

• Please approach the school from Divisadero Street (moving west on Washington), and join the single 
line of cars waiting to drop off/pick up. 

• When it is your turn in the queue, pull up to the school’s curb, keeping to the right of the orange 
cones.  Your child may then safely exit or enter the car directly in front of the school. 

• Drivers, do not exit your car in the drop off zone! If you feel you have a circumstance that 
requires that you pull up and get out of your driver seat during drop-off or pick-up please have the 
staff person on duty direct you to the safest spot for doing so. 

• You must find a LEGAL parking space if you wish to accompany your child into the school and 
please ALWAYS USE CROSSWALKS during drop-off and pick-up times. 

• Double parking is illegal. Only commercial vehicles under certain limited circumstances are 
permitted to double park. Double parking in front of a school causes traffic hazards and endangers 
children. 

• You may “double stand” (i.e. being in a double parking position but still in the driver’s seat) prior to 
drop-off and pick-up. We will ask you to circle once drop-off or pick-up begins. Please never 
obstruct a neighbor’s driveway while “standing.”. 

• Please, do not block or use neighbors’ driveways at any time! They are not part of our drop-off zone 
and should not be used as such. 

• At times other than drop-off or pick-up (please remember we have 3 different afternoon pick-up 
times!) you may check in with the office for permission to temporarily park in the white zone or 
block a school driveway. It is a 5 minutes zone and DPT may ticket if you are there longer. 

• Please do not use Bloomers' yellow-zone (south side of Washington Street) as a parking 
space, even for a moment. This is ticket-able and interferes with Bloomers business operations..  

• For security purposes, all entrances to the school, with the exception of the school office, will be 
locked from the outside after 8:30 am. The school office has its own entrance.  Children arriving late 
must enter through the office.  

• Your children may be picked up at the front of the building at their assigned dismissal time.. For the 
safety of the children, if they are not picked up within fifteen minutes of their dismissal time, 
they will be placed in the After School Program and charged accordingly.. Students in grades 6-
8 who are taking a bus, walking or riding a bike should plan to leave the school promptly after 
dismissal. Younger students (K – grade 5) may not leave campus on their own unless their parents 
have notified the school and given specific instructions. Children of any age may not remain in front 
of the school building unsupervised. Please make sure your children have clear instructions 
about the end of their school day. 
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Attendance Policies K - 8 

Attendance and Promptness  
All classes start promptly at 8:30 am every school day. The doors open at 8:10 am. We recommend that 
the children arrive no later than 8:20 am in order to be ready to begin at 8:30 am sharp. 

For your child’s protection, parents are required to notify the school office any day that your child will 
be absent from school. Please call and leave a message with the front desk* before 8:30 am so that 
your child’s teacher can account for all class members. If the school does not receive a call or a 
note, this constitutes an unexcused absence for the child. *If you reach our voice mail system please press 5 to 
leave a message on the Absent/Tardy line. 

Students arriving after 8:30am must enter through the office and pick up a “late slip” from the 
front desk staff.  

Early Arrivals  
The school is officially open to receive children at 8:10 am. We request that children not arrive earlier 
than 8:10 am. Early morning childcare is NOT provided.  

Room Cleaners and Morning Greeters 
Students in grades 4-8 are assigned to cleaning days once a week. On their weekly cleaning day your 
student will stay for an additional 15 to 20 minutes to clean their classroom. In addition, the 8th graders 
are assigned one day a week of Morning Greeting. They will work with staff to open car doors, greet 
parents and help the younger children enter the school. During any 8th grade field trip this task may be 
taken up by another grade on a temporary basis. After Spring Break, the 7th grade takes up this task. 

Absences 
In a Waldorf school, each lesson block is a carefully designed, complete unit of study. Given the breadth 
of the curriculum, even a few days unattended in class can adversely affect your child’s education. A 
rhythm is disrupted, and missed work cannot always be completed. It is very important that you 
consider the effects of an absence from school upon your child. Therefore, the faculty has established 
the following procedures: 

Excused Absences 

• Illness. A doctor’s note is required for extended illnesses. 
• Medical or dental appointments, if given prior approval by the class teacher. 
• Planned absence that has been requested in writing and pre-approved as defined below. 

Planned Absences 

• A written request for an absence must be submitted to your child’s class teacher in a timely 
manner. The teacher will respond after the GS Faculty has reviewed the matter at their  
weekly Thursday meeting.  

• All regular, non-urgent, medical and dental appointments should be scheduled outside of  
school hours. 
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Unexcused Absences 
Missing a class or school day without being excused or having an approved reason, whether the 
absence is student- or parent-initiated, is an unexcused absence. Three unexcused absences are 
grounds for suspension or dismissal. 

When a child is absent and the parent does not make contact with the school before 9:00 am of the 
day of absence, the absence may be considered unexcused. 

Excessive absences, even if excused, can be grounds for suspension or dismissal. Work missed 
during absences must be made up by the student in consultation with the class teacher.  This is 
especially important in the upper grades. 

Tardiness 
Unless accompanied by a parent or teacher's note, tardiness at any lesson is recorded. Three 
unexcused instances of tardiness will result in a Discipline Slip for students in grades 6-8 (See 
Upper Grades Discipline Policy on page 15). 

Being Excused from a Movement Class 
Students recovering from an illness or injury, or just not feeling well, must obtain a written note 
from a parent in  order to be excused from any or all of a games, gym or eurythmy class.   

Serious or chronic illnesses or conditions should be noted on your student’s Emergency Card. A 
conversation with your student’s teachers may also be warranted. 

Participation in Orchestra Classes (Grades 4-8) 
All students in grades 4-8 are required to participate in their class orchestra. In consultation with the 
music teachers and the parents, students identify an instrument that suits them and begin private lessons 
on that instrument by late 3rd or the beginning of 4th grade, through the completion of 8th grade.  
A limited number of private teachers offer lessons after school on our campus. If a family has any 
difficulty arranging private lessons they should consult with the music teacher. The grade school music 
teacher will make presentations to students and parents regarding this program and assist families as 
needed in making the choice of instrument. 

Students in grade 4 through 8 are expected to bring and properly stow their instruments on days that 
they have orchestra classes or private lessons. Instruments must be taken home at night. Exceptions to 
this policy must be arranged with the music teacher. Failure to bring an instrument to orchestra class 
may result in a discipline slip in grades 6-8. 
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Media and Technology Policies 
In order to cultivate your child’s imagination and reinforce the work that is done in a Waldorf School, 
we ask that kindergarten and younger grade children do not watch television, video, movies or use 
computers. We also recommend that older grade school children have limited exposure to media and be 
well-supervised or have no exposure to email and social media. If parents feel that their older children 
should participate in any of the above media activities, they should do so using discrimination and in 
very limited amounts. Further, please do not expose young children to radio or recorded music on the 
way to and from school. 

 

Please also see the 2016 Technology Policy Addendum. 

Cameras at School Events 
Parents are requested to please refrain from photographing and videotaping special assemblies and class 
plays.  Contact your class teacher for special arrangements.  

Grade School Cell Phone Etiquette 
While recognizing the necessity of cell phones as a communication tool, the school must draw some 
limits to prevent interruptions and intrusions into our daily routine. 

Student Use 
Students may not use cell phones on campus during school hours or during after-care hours*, or 
off-campus during school hours such as when at the park or on field trips. If a student carries a cell 
phone in his/her belongings it must remain turned off and put away until after school. Phones  or 
other electronic devices found outside of backpacks or bags will be confiscated. The teacher has the 
discretion to require a parent or guardian to come to the school office to retrieve any confiscated 
items. Students who wish to use their phones outside after dismissal will be asked to move down 
the sidewalk beyond the school property line.  

*Students may ask permission from faculty or staff to use their phones in the school office for 
important family communications. 

Adult Use 
Cell phone use in the interior areas of the campus is distracting to others and should be avoided. It 
also sets a poor example for the students. If it is necessary to use a cell phone when on campus, we 
ask that the adult step out in front of the school and away from any outdoor classes or ask if there 
is a quiet spot in the offices that can be used for the moment. 

Personal Music Devices 
Use of personal music devices has much the same effect on social interactions and the school’s learning 
atmosphere as does student use of cell phones, and are therefore subject to the same usage limitations as 
cell phones. 
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Dress Code  

Kindergarten through Grade 8 
The following principles of appropriate dress are central to our dress-code policy: warm and dry, neat 
and clean, and modest and functional. These concepts are grounded in each class teacher’s judgment of 
the age-appropriate needs of each grade and of unique class requirements. Within each of these general 
concepts many specific school-wide criteria have been identified. Following are further 
recommendations and the consequences of violation of these policies.  Please call your child’s teacher if 
you are uncertain about something. 

Warm and Dry 
Children should wear clothing appropriate to the unique climate of our city. In cold weather, both a 
jacket and a lighter sweater or shirt are needed to maintain proper warmth outside or in the 
classroom. Legs need to be covered with tights, leggings, or long pants. Middle-length shorts are 
acceptable only during our occasional hot spells. On rainy days in the lower grades (grades one 
through four) a raincoat, hat and shoes that will keep feet dry are necessary.  Umbrellas can be 
awkward and dangerous in the lower grades.  In the upper grades (five through eight) an umbrella is 
acceptable protection, but please be aware that storage on campus is a problem. 

Neat and Clean 
The children need to learn that school dress is not the same as weekend or casual attire. Clothes 
should not be oversized or excessively tight fitting.  Hairstyles should be simple, not “statements,” 
devoid of haircoloring or highlights and easy to keep out of the eyes. Clean clothes, hair, and body 
hygiene are basic principles. 

Practical 
Children need to dress for participation in a wide range of school activities.  Leggings are 
acceptable only when worn with tunics to mid-thigh, or in combination with a skirt or dress. In the 
lower grades, skirts need to be worn in conjunction with tights, leggings, or pants. Skirts and shorts 
cannot be too short or tight. Pants must rise to a moderate (and modest) waist level, and they may 
not drag on the floor or be un-hemmed.  Shirts should be long enough to tuck in. Sleeveless tops 
are generally not permitted except in the hottest and weather and in that case should not have 
narrow straps or shoulders.  Shoes in the lower grades should have non-slip soles and should be 
sturdy enough for vigorous outside play. Very long skirts and dresses are hazardous in the lower 
grades. Clothing or accessories that provide distractions in the classroom or become unsafe during 
activities are not acceptable. 

Festival/Assembly Dress 
Certain Festivals and Assemblies call for "best dress" to reflect the mood of the event.  Blue jeans 
and T-shirts are not acceptable for these occasions. Please make sure that your student has 
something appropriate for such events. The Weekly Parent Bulletins and communications from 
your child’s teacher will clarify when these events are coming up. If your child is inappropriately 
dressed for such an occasion you may receive a call to provide alternative clothing. 

Labels 
Our San Francisco weather can change substantially during the day. All clothing that may be taken 
off during the day should be labeled with the child’s name. 

Games and Gym Class Attire 
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On days when students in grade 1 – 8 have games or gym class it is important that they wear 
comfortable clothing that will not impede a variety of movement. Sturdy shoes are also 
recommended; dress shoes with hard heels are not appropriate. Please see the Upper Grades 
Handbook Gym Class section on page 17 for more guidelines for grades 6-8. 

Further Recommendations and Restrictions 
Unacceptable attire includes clothing that displays: 

• Advertising or slogans 
• Large lettering or numbers 
• Large brand names or insignias (SFWS sweatshirts and t-shirts are OK) 
• Cartoons 
• Large pictures, photographs, or caricatures 
 

Other restricted items: 

• Sports attire 
• Undershirts alone 
• Tank tops 
• Make-up, perfume, dyed hair, fingernail polish 
• Long earrings and excessive or gaudy jewelry and chains 

 
Consequence of Dress Code Violations 
In the lower grades, if a child is not appropriately dressed, on the first occurrence alternative 
clothing is provided and the class teacher calls the parents seeking their cooperation. On a second 
occurrence, the child stays in from recess, the parents are called, and a letter is sent. On the third 
occurrence, a conference is arranged with the parents. 

In the upper grades, infractions may result in a Discipline Slip.   

Note: Teachers will clarify any “gray area” in the dress code through specific case-by-case decisions.  

Dressing Your Nursery Age Child for School  

Warm, Dry and Functional 
San Francisco’s weather is changeable and our Nursery students are outside rain or shine! Children 
in the Nursery program must have warm layers and good rain gear. Rain gear should include a 
jacket with a hood, rain pants and boots. Umbrellas are not appropriate. 

Children will also need slippers that stay on their feet and that they can put on by themselves for 
indoor play. 

Extra Clothing 
Each child is given a cubby to keep a change of clothes at school 

 



 

16 

Behavior at School 

Policy for Bullying Prevention 
San Francisco Waldorf School believes that all students have a right to a safe and healthy school 
environment. Everyone in the community has an obligation to promote mutual respect, tolerance, and 
acceptance.  

San Francisco Waldorf School will not tolerate behavior that infringes on the safety of any student. A 
student shall not intimidate, harass, or bully another student through words or actions. Such behavior 
includes: direct physical contact, such as hitting or shoving; verbal assaults, such as teasing or name-
calling; and social isolation or manipulation. 

 
• San Francisco Waldorf Grade School will deal with incidents of bullying on a case by case basis.  
• The procedures for intervening in bullying behavior include, but are not limited, to the 

following:  
• San Francisco Waldorf School expects students, faculty and/or staff and parents to immediately 

report incidents of bullying to the class teacher.   
• Each complaint of bullying should be promptly investigated.  
• The school will make reasonable efforts to keep a report of bullying and the results thereof. 

 

Faculty or staff who witness acts of bullying shall take immediate steps to intervene when safe to do so. 
People witnessing or experiencing bullying are strongly encouraged to report the incident; such reporting 
will not reflect on the target or witnesses in any way. 

Suspension and Expulsion 
Parents are informed immediately of serious behavior problems or incidents. A child may be suspended 
from the school if a serious problem arises. Suspension is a term that should not be confused with 
punitive measures. It is meant to be a separation from the group in order to achieve—for the child, 
class, and teacher—a clarity about the existing situation, so that a new beginning is possible. 

Cause for suspension may include: 

• Chronic tardiness 
• Chronic absenteeism 
• Vandalism 
• Leaving the school grounds without permission 
• Disrespectful or disruptive behavior 
• Foul language 
• Substance abuse 
• A child may be expelled from school if any of the above behaviors continues to a serious 

degree. 
In circumstances where chronic behavior or discipline issues arise, the school has outlined a policy for 
working with students and families. These procedures can be found in the Behavioural Support 
Procedures Addendum as well as a Behaviour Policy Chart showing the paths we will follow to try 
and prevent a situation leading to dismissal from school. 
 

Weapons Policy 
A student found with a weapon at school will be automatically suspended for one day.  A second 
violation:  the student is expelled. 
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Upper Grades (Grades  6 - 8) Discipline Policy 

Discipline Slips and Detention 
Discipline slips are given at the teacher’s discretion for unacceptable behavior ranging from tardiness to 
class, to speaking out of turn, to incomplete homework. The slip will explain the reason for the 
disciplinary action. 

If a student receives a Discipline Slip, it must be signed by a parent or guardian and returned to the class 
teacher the next school day.   

Detention 
Should a student receive three (3) slips, they will be expected to report for Detention on the Friday of 
the week that they received the third slip. 

Detention will be held from 3:30 to 5:00pm every Friday. 

Only an excused absence from school on the Detention day will serve as an excuse from Detention, and 
the student will be expected to appear the following week.  If a student does not come to a scheduled 
Detention, they will be given two more Detentions.  If a student accumulates three Detentions, teachers 
and parents will have to meet to decide whether a disciplinary suspension should be the next step. 

Students will not be given special consideration if they must serve a Detention, no matter what activity, 
lesson or appointment needs to be cancelled. This includes any scheduled athletic games. Doing so 
severely undermines the purpose of the disciplinary action. 

In Short: 

1. Three slips = Detention on Friday.   
2. Parents must sign all slips so they will know when a Detention is due. 
3. No one will be excused from a scheduled Detention. 

Three Detentions will necessitate a meeting to discuss disciplinary suspension.  

Upper Grades Handbook 
Beginning in sixth grade, the students are considered capable of a degree of independence and 
understanding that enables them to take full responsibility in their commitment to the school and its 
workings. 

In grades 6-8, students are asked to consciously endorse the rules that underlie a harmonious life 
together and to agree to a way of remediation should these rules be broken. To that end, the Upper 
Grades Handbook is distributed and reviewed in class at the beginning of the year. Students are then 
required to bring it home for review with their parents. Both parents and students then sign an 
agreement in the handbook and return it to the classroom. The material covered in the handbook is as 
follows: 

Attendance, Promptness and Absences  
Covers the material beginning on page 9 of this parent handbook. 

Cell Phones and Other Personal Electronic devices  
Covers the material on pages 11 of this parent handbook. 

Dress Code  
Covers the material beginning on page 12 of this parent handbook. 
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Morning Greeting 
Traditionally, the eighth graders open car doors, greet parents and help the younger children enter 
the school.  It is a great way to show upper grade leadership in the school and to help everyone by 
keeping traffic moving and starting their day in a friendly way.   

Care of Supplies and School Environment 
Personal supplies provided by the teachers must be kept at hand and in good working order at all 
times. If you lose or damage any item given out by the school, such as colored pencils, pens, 
compasses, books or eurthymy shoes, you will be asked to pay a supply replacement fee. If the item 
is available at local stores, you may be asked to replace it yourself ASAP. 

Every student is responsible for the care and appropriate use of tools, books and all the materials 
used in the various classes and for the care and respect of the school environment and outdoor 
grounds. 

Conscious misuse of or damage to any of the above is grounds for suspension. 

Teacher, Student and Peer Relations 
The hallmark of good relationships between all the members of our school community is the ability 
to listen to and communicate clearly with each other with respect, courtesy and awareness of each 
one's responsibilities. 

Your teachers have a set of regulations to abide by concerning the way they speak or act with you 
and they are held responsible for your safety. They also work by a set of expectations and are held 
responsible for your good performance in school. They have their own Faculty  Handbook. 

On the student’s part, he/she is asked to work by a set of expectations which include: 

• Turn homework in on time at every class, unless you have a written excuse from home 
• Be at class on time and ready to work with no need to be excused to use the bathroom  

or take a drink 
• Remain at your seat during class, unless you are asked or given permission to leave 
• Do not eat, drink or chew gum during class  
• In your relationship with teachers and your peers, you are expected to: 

o Respect others' property and working space: there should be no taking of others' 
belongings without permission, and no invasion of someone else's space unless invited 

o Speak clearly and politely 
o Refrain from any kind of touch that may be unwelcome, including strong pats on 

shoulders and friendly bumps 
o Refrain from  swearing or rudeness 
o Refrain from calling out during class 
o Pay attention to the lesson at hand 
o Respond to instructions and cooperate with the teacher's requests 
 

Dismissal from Campus 
Students are not permitted to linger in front of the school after the dismissal period. Students 
staying on campus after dismissal must be signed up for the After School Program for any time 
period that they are not under the direct supervision of another school employee (please see the 
After School Program regulations for restrictions on 7th and 8th grade use of the After School 
Program, as well as additional fees for students who use the program without pre-registration). This 
includes before class plays, after school sports, private lessons or delayed pick-ups. 
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Upper Grades Discipline Policy 
Covers material on page 15 of this parent handbook. 

Suspension and Expulsion 
Covers material on page 14 of this parent handbook. 

Gym Class 
The gym teacher may require any of the following for gym class depending on the lesson block. It 
is the responsibility of the student to know what is required and to be dressed appropriately by the 
time class starts: 

• Plain t-shirt and gym shorts of any simple style and color.   
• Sweatshirt and sweatpants.   
• Athletic shoes and socks 
• Appropriate underwear.  Girls, please consider a good sports bra, and boys consider 

whether you need a jock support.  Undergarments made specifically for physical activity 
will make a big difference in comfort and enthusiasm during active movement. 

• Long hair on boys and girls that fall into the face will need to be held off the face with a 
hair band, hair clip, tie, bobby pins, etc. 

• Removal of jewelry must be before class. 
Being excused from movement classes 
Covers material included on page 10 of this parent handbook 

Musical Instruments 
Covers material included on page 13 of this parent handbook. 
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Communication 
The office sends out a Weekly Parent Bulletin Email with important reminders about schedules and 
events. Most teacher communications are also sent via email. Please make sure you let the office know if 
you are not receiving weekly emails from us. Most information is also available on the school website. 

Class Communications 
All grade school classes have email lists or groups for keeping families up-to-date on class activities and 
news from the teacher. These lists are generally facilitated by the class parents and staff. These lists are 
monitored and are for class business only and not intended as open discussion forums. A word on email 
communications: Email lists are a useful tool for communicating matters pertinent to the class such as 
meeting times, field trip information, or schedule changes. It requires a high level of prudence in how 
things are stated and exactly what is shared. Please consider all communications to school email lists just 
as you would a personal letter addressed to each individual on the list, but with the knowledge that 
everyone on the list is interpreting the communication from their experience and perspective. Many 
discussions and questions may be better handled through a message to the teacher’s voicemail or as a 
planned part of a discussion at a parent evening. 

Grade School Parent/Teacher Communication 
(Please see Communications Addendum) 

Evaluations 
Evaluation takes several forms in the Waldorf curriculum. Each is important and contributes to the 
parents’ fuller understanding of their child’s progress. Class meetings, class reports, and teacher-
parent conferences are all part of the evaluation process. 

Class Meetings 
Class meetings (all parents and teachers in a class) are generally held on Monday, Tuesday or 
Wednesday evenings. There can be anywhere from 3 to 6 of these for each class in the course of 
the year. These meetings are an integral part of the school life. They are an important bridge 
between home and school, and offer parents an opportunity to view and talk about their children’s 
work and to participate in the type of activities done in the class. These meetings include 
discussions on various aspects of Waldorf education. They also serve as social gatherings for 
parents. Attendance at these meetings is essential. If you are unable to attend meetings, you should 
notify your child’s teacher.   

Class Reports 
At the end of the school year the teachers write a narrative report to the parent(s) of each child. A 
class report is an in-depth essay on the overall social and academic development of the child 
through the school year. In addition, a shorter consolidated report accompanies the class report in 
grades seven and eight, in order to comply with the high-school admissions process.  Students also 
receive a mid-year progress report in grade eight. 

Individual Teacher-Parent Conferences 
These conferences are scheduled at least once a year (or twice a year in the Kindergarten) to discuss 
the development and well-being of your child and are necessary to maintain clear communication 
between parent and teacher. You or your child’s teacher may request a conference at any time 
during the school year. In addition, parent or teacher may request a meeting of the class teacher and 
the child’s subject teachers to establish a complete picture of the child.  
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Dealing with Special Issues 

Pedagogy and Behaviors 
Out of its wish for open and honest communications within the community, the College of 
Teachers has formulated the following procedure to follow when a parent has a problem or 
concern regarding school work, behavior or policies.   

• The first recourse is to contact your child’s class teacher.  Individual teachers will indicate their 
preferred way to receive messages (school voice mail or email). The office staff can help you if 
you are unclear about the best way to reach someone. It is SFWS policy that faculty indicate how 
they prefer to receive messages and that they respond within 48 hours to messages left for them. 

• If you would like to speak with someone other than your child’s teacher you may also speak with 
the Grade School Chair.  

• You may also contact the College of Teachers in writing at any point. Written requests or 
comments to the college will be delivered by the office staff to the College Chair. College 
meetings are completely confidential, and deliberations are treated with the utmost respect. 

• Please see the 2016 Communication Guidelines 
 
Administrative Issues 
Our Administrative Coordinators can help direct you to finding answers to many of your 
administrative and other questions. The Administrative Director has open office hours for parents 
each week on both campuses and is also available to meet by appointment at other times. Billing 
and financial issues can be taken directly to our Business Office. 
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Publications and Website 
We are engaged in a program of increasing our visibility in the wider community through print 
publications and our website. It is our policy to permit use of photographs and/or video images of the 
students and their work in San Francisco Waldorf School Association’s publications and media. For 
privacy and safety reasons, subjects in the photos are generally not identified.  

There is a model release section for all students on the school’s Emergency Forms. If you have any 
concerns about the use of your child’s image in SFWS publications or outreach, please contact the 
registrar. In the case of photos used in more prominent locations or semi-permanent print pieces such as 
brochures, we will contact you for additional consent. 

MySFWS 
The internal community portion of our website is called MySFWS. You can use it to access 
information and communication. This handbook, forms, weekly bulletins, calendars and more 
can also be accessed through the Parent Portal at MySFWS. Please visit  
www.sfwaldorf.org/mysfws and click on the Parent Portal to login. 

Community Directory 
The school provides access to a Community Directory of family addresses and contact information 
through the password protected Parent Portal on the school website in the interest of supporting 
communication and community activity. It is the policy of the school that the names, addresses, personal 
phone numbers and personal emails in this directory are confidential, and are not to be used by any 
SFWS non-employee for any business or bulk mailing that does not pertain to SFWS business. 

You may opt out, but we strongly recommend you allow listing of at least one method of contacting 
your family for car pools, after-school plans, information about social gatherings, etc. Our data is based 
on the information you submit on your emergency cards. 

Opting out does not preclude us using your contact information for official school business or giving it 
to class parents for communications regarding classroom activities and volunteer opportunities. 

This Directory also lists faculty contact information. Many members of our faculty chose to publish their 
home number, however, we ask that you communicate through their school extension unless specifically 
told otherwise.  

http://www.sfwaldorf.org/mysfws
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Educational Support 
San Francisco Waldorf School provides an education that honors a wide diversity of learning profiles 
and ways of growing and being in the world. The integration of live experiences, hands-on exploration 
and artistic expression into all areas of the curriculum enables every child to achieve a high level of 
motivation and joy in learning, and to meet challenges with resilience and perseverance. 

The Care Group is the group of teachers that carries special responsibility for students identified for 
educational support. It includes teachers, a eurythmy therapist, Extra Lesson teachers and an 
Educational Support Coordinator (ESC), who is responsible for communication, record keeping, 
scheduling of in-school screenings and for the general implementation of all support interventions. The 
Care Group is also supported in its work by specialized professional consultants who visit the school on 
a regular basis and provide screenings, evaluations and advice. The Educational Support Team is 
responsible for the drafting of Student Support Plans (SSP) for students identified with learning 
difficulties. The team usually includes the class teacher, the ESC and the educational therapist. 

Educational support services offered by the school include: 

• first grade entry and second grade reviews of developmental milestones 
• yearly spot checks by the Extra Lesson teacher 
• fifth grade academic screenings 
• referrals to specialized professionals for further assessments, therapies and remediation 

outside school* 
• assistance to class teachers regarding strategies and accommodations that are most helpful 

to students with learning differences 
• Therapeutic Eurythmy 
• Extra Lesson small-group support 
• Small-group push-in/pull-out support sessions 
• Breakfast Math in grades 6-8 

The school will make reasonable efforts to provide accommodations to help students with a learning 
difference succeed. If the accommodations/modifications cannot fully address the identified needs of a 
student, the school will convene with the family to discuss alternatives, including other school 
placements. 

 

*Outside referrals are the financial responsibility of individual families. 

Grade School Library 
The grade school library holds over 8,000 catalogued volumes and is managed by the part-time 
Librarian. The librarian helps students locate books for pleasure reading or to supplement their class 
work. The grade school library is dependent on parent volunteers for its operation. Volunteers assist in a 
variety of ways including helping with cataloguing, covering and shelving books. The library hours are 
posted on the library door. 

http://www.sfwaldorf.org/sites/default/files/ed_support_parent_brochure.pdf#ESC
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Extended and Overnight Field Trips 
Field trips are taken throughout the grades and high school. The first “overnight” adventure is usually a 
trip to Live Power Farm in Covelo in third grade.  The class teacher, who must call upon responsible 
adults to provide transportation and additional supervision, carefully plans all trips.  These trips are 
conducted in conjunction with the pedagogy of the curriculum and not only offer the students an 
opportunity to experience their studies in another setting, but also allow parents, students, and teachers 
to share experiences in a less formal way. 

As the primary focus of the field trip is the entire group of children’s experience, accompanying adults 
should be prepared to develop their rapport with the class as a whole while supporting the class teacher. 

Faculty and staff will give guidelines for adults volunteering for field trips including: 

• the purpose and goals of the trip; 
• general behavior expectations as well as discipline and safety guidelines for the children; 
• expected responsibilities and participation for the accompanying adults 
• information to ensure that all accompanying adults are aware of the specific dietary and 

health needs of individual children; 
• insurance and safety guidelines for all adults who drive children on a field trip (parents 

must submit a copy of their current license and insurance and sign a form before 
driving for any field trips); 

• emergency response procedures 
 
 

Participating in field trips with children can be a wonderful, unforgettable experience! Enjoy! 
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After School Program (ASP) Information 

ASP Overview 

The After School Program (ASP) is designed for kindergarten through 6th grade children, and 
runs from 1:00 pm to 5:30 pm Monday through Friday. Kindergarten children enjoy their own 
afternoon program, separate from the graders. The school also provides special weeklong 
programs during the Teachers Conferences in February and during one week of Spring 
Vacation. Please consult the school master calendar for exact dates. 

In the afternoons, we attempt to provide a home-like environment that is nurturing for the 
children and also supportive of the Waldorf pedagogy and curriculum. A rhythmical program of 
activities for the children is essential to their well-being and security. We ask you to sign your 
child up for a particular schedule and, where possible, to stick to that schedule of days and 
hours. 

The parent or caretaker picking up a child after school must sign the child out in the office. 
This sign-out procedure is intended to protect the children and keep you and the staff aware of 
the hours you have purchased and used.  

While special circumstances may alter our schedule on specific days, the following is a sample 
of a “typical” day in the After School Program: 

Kindergarten children arrive at 12:45 pm. From 1:00-2:00 pm is rest/nap time and we ask that 
children are not picked up during this time. At 2:00 pm the children eat a small snack brought 
from home. 

Grades 1-3 gather at 2:30 pm in the aftercare room each day except Thursday when  
they gather with all the graders at 1:15 pm in the “red circle.” At this time, attendance will be 
taken and they can eat a snack brought from home, if they wish. 

Grades 4 – 6 join us at 3:15 pm. Many choose to do homework in the library, others prefer to 
play! 

After snack, the activities for the afternoon begin. This may be a special craft project, game time 
in the gym, creative construction in the yard or a trip to the park. Late snack is provided and 
served by the staff between 4:15 and 4:40 pm. The day then ends with more relaxed play 
outside or drawing and stories in the library. Last pick-up is at 5:30 pm. 

Park schedule: Kindergarten children go to Alta Plaza Park Tuesday and Thursday from 2:30 
– 4:00 pm. First and second grade students go to the park on Monday and Wednesday (3:00 – 
4:15 pm). Always remember to sign your child out on park days, either in the office, or if you 
are picking up earlier, with the staff at the park. 

Regular school policies regarding dress, behavior, and bringing toys to school also apply to the 
ASP. Please note that children who are absent from school will also be assumed absent from 
ASP.  

Please make certain that the information on your emergency card is current. 

As a courtesy, the ASP provides childcare for children enrolled in our school whose parents are 
attending a planned conference with their child’s teacher. Please make sure you schedule this in 
advance with the After School Program. We regret that we are not able to accommodate 
nursery age or non-enrolled siblings. 
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Payment  

The hourly rate is $11.00 and is charged by the quarter hour. Sliding scale may be arranged with 
the Business Office. 
Any child staying past their scheduled time will be charged at $20 per hour. Families with children not 
picked up by 5:30 PM closing time are subject to $1 per minute penalty charge. 

A Registration Form is required each year at least one week prior to first use. The form must include an 
initial schedule. Schedules can be altered as long as changes are received the Friday before the week that 
the changes are needed. Once the weekly schedule is set on for the Program, families will be charged for 
all scheduled hours unless a child is absent from school that day due to illness or an emergency.  

All adults (or older siblings) who are authorized to pick-up a child on a regular basis should have a PIN 
for the sign-out kiosk. Please check with the office after registration. 

Once your account is established, you may use the EZCare* Parent Portal to view your child’s planned 
schedule as well as actual hours attended. You may also make payments through the portal as well as 
download statements for your records. 

We reserve the right to deny participation in the program if the family’s ASP account is in arrears. Please 
note that all unused funds will be credited to your next academic year’s After School account, or you 
may request a refund before the beginning of the next fiscal year (July 1st).  

All communication for the After School Program should be directed to Christine Sun 
and front desk by email at asp@sfwaldorf.org or by phone to 415-931-2750. 

To reach ASP staff after 4:00 pm, please call 415-875-7220 (leave a message!). 

 
*EZCare is a software we are launching in the summer of 2018 to support the After School Program.  
All records from our previous system will downloaded and preserved for future reference if needed. 

After School Program Regulations 

• Your child will be enrolled after a completed After School Program Registration Form has been 
submitted with an initial schedule. In 2018 we are launching new software to support the 
program. You will receive an email inviting you to register in med-August. As you register your 
pick-up times, please note that late snack is between 4:15 and 4:40. Only children with 
registered pick-up times 4:30 or later will be included in late snack. 

• Changes to Regular Schedule All changes to your child’s schedule must be made on a weekly 
basis. Changes must be emailed or phoned in by end of office hours (4:00 PM) on Friday for 
the following week. 

• Cancellation Policy. Cancellations requests must also be received by Friday 4:00 PM for the 
following week. Any cancellations received after the change-deadline will be charged for 
scheduled hours. 

• Any child remaining at school 15 minutes beyond the normal dismissal time will be brought into 
the office where every effort will be made to reach the parents or guardians. If the parents 
cannot be reached, the student may be sent to the After School Program at the discretion of the 
staff. A charge of $20/hr will apply. #3 & 4 do not apply in an emergency situation or in cases of illness. 

• Sign-Out Policy. All the children must be signed out using the electronic kiosk in the office. 
This log-in is personal to you as an individual and should not be used by other 

mailto:asp@sfwaldorf.org
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individuals signing out your child. Any other individual authorized by a parent/guardian to 
sign a child out on a regular basis will need to receive their sign-out PIN from the office. 

• Children will only be released to Parent/Guardians, Emergency Contacts or Authorized Adults 
listed on the child’s Contact and Emergency Information form. You may update this 
information through the office as needed. Any one-off authorizations may also be phoned into 
the office. The office will assist these individuals in signing out your child. 

• Children not signed out by their scheduled time will be charged at the unscheduled rate of $20 
per hour. 

• 7th and 8th Grade Students. The school has limited space in which to accommodate 7th and 8th 
grade students in the afternoons. If parents have special circumstances which require that their 
students use ASP they need to contact Christine to make special arrangements.  

 
 

Nursery After Care Program 
The Nursery offers an After Care Program Monday through Friday on school days with an option of a 
3:00pm or 5pm pick-up. Nursery After Care is sold by the month* and does not accept drop-ins or offer 
refunds for missed days. As of 2018 an option to purchase Nursery After Care on an annualized basis is 
avialable 

Transition to High School 

Continuing on at San Francisco Waldorf High School  
The Waldorf High School is the “capstone” of your child’s Waldorf education. We are strongly 
committed to meeting the needs of our grade school families and making the transition from grade 
school to high school a seamless process.  

Why is There An Admissions Process? 
San Francisco Waldorf High School is a unique high school program that encourages and enables 
students to develop their full capacities of critical intellect, emotional awareness, and practical action. 
The transition to high school is a big step, no matter where your student chooses to go. At the end of 
their Waldorf grade school years, it is an important part of our students’ experience to present 
themselves to the high school faculty through the admissions process. For example, the student self 
portrait is a creative opportunity for students to reflect in an open way who they are and what is 
important to them. The relationship between students and teachers remains important throughout the 
high school years, and we see the admissions process as the beginning of this relationship. The high 
school faculty and staff look forward to getting to know your child. 

SFWHS Student Visits, Parent Tours and Open Houses 
Out High School Parent Tour and Open House provide a great opportunity to see a High School Main 
Lesson, observe our high school faculty teaching and to experience firsthand how the high school 
environment differs from the grade school. 

Our High School Admissions Department is available to any grade school family with questions about 
the process. Our 8th graders are invited to complete the high school application early and confirm their 
high school placement before January. 
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Other Secondary School Placement 
Our Grade School Registrar, works closely with eighth grade families beginning in the fall and 
throughout the admissions process with requests for transcripts and teacher recommendations as well as 
the of completed documents directly to the schools. Many local schools (check individual websites) 
require completed applications in January. Families are responsible for understanding individual school 
requirements for visits, student testing, and personal aspects of the application as well as deadlines for 
submission of those materials.  

Students planning to visit other high schools must keep in mind that this can involve missing 
considerable class time, which can then make it difficult to keep up with schoolwork. It is important to 
let class teachers know in advance when you have scheduled a visit. Please consult with the class teacher 
about which weeks are best to schedule visits, and if possible, try to avoid having your student miss two 
consecutive days of school. Remember to also call the Front Office when your student will be absent for 
all or part of a day. 

 



 

29 

Diversity & Inclusion 
“The healthy social life is found 
When in the mirror of each human soul 
The whole community finds its reflection 
And when in the community 
The strength of each one is living.” 

-Rudolf Steiner 

The Multicultural Council 
The Multicultural Council of San Francisco Waldorf School was founded in May 2007 and is dedicated 
to fostering education and awareness around diversity and inclusion, to facilitating dialogue around 
sensitive issues at all levels of the school community, and to overseeing the implementation of actions 
for multicultural change based on the school’s adopted framework. 

The Multicultural Council is a representative body bringing together all the constituencies of the school 
community: parents, teachers, staff, Administration, College of Teachers and Board of Trustees. 

Tasks of the Multicultural Council: 

• Promoting multicultural awareness and education school-wide through workshops, talks, 
cultural events and social gatherings; 

• Providing a space where sensitive issues and questions can be voiced in a spirit of safety 
and trust; 

• Facilitating communication between parents, teachers, staff and board through periodic 
reports, discussions of questions and issues and the continued search for a consensus of 
values and intentions, 

• Collaborating actively with Parents Speak and the Faculty and Staff Diversity Committee, 
• Creating accountability for necessary change. 

Parents Speak 
Parents Speak is an organ for parents and by parents directly connected to SFWS Multicultural Council. 
Parents Speak offers a forum that can be used by all families to build awareness around their own 
cultures as well as the culture of the school. How these cultures come together around issues, tasks and 
celebrations requires awareness and an openness. The willingness to enter this dialogue helps promote 
the mission of SFWS and define the experience of inclusion. 

The Parents Circle’s process stresses appreciation of different identities and cultures and how these 
differences impact social and personal experience. These identities and cultures include but are not 
limited to- ethnicity and nationality, religion, gender, sexual orientation and learning style and ability. 
Membership in Parents Speak is open to all SFWS parents and is co-chaired by parent representatives of 
the Multicultural Council. 

Among the activities sponsored by the Multicultural Council are storyteller Anita Jones Roehrick (Martin 
Luther King, Jr. Day), year-long diversity training for entire school community with Edmundo Norte, 
faculty and staff work with diversity educator Alison Park, and the institution, beginning in 2010, of an 
annual World Café. 

For more information, please email: multiculturalcouncil@sfwaldorf.org 
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Health, Safety and Emergency Policies 

General Health Guidelines 
Keeping Your Student Home When Sick 

Early in the morning it is often difficult to make a decision about whether or not your student is sick 
enough to stay at home from school.  

As a rule, students should be kept at home if symptoms will interfere with any school activities. Please 
also remember that contagions spread more readily the younger the child due to their less mature 
immune systems and their general play and behavior. It is a courtesy to keep children with contagious 
conditions home whenever possible. Older students with academic concerns should be in touch with 
faculty about missing work. The Symptom Guidelines section can be of help when trying to determine if 
your child needs to stay at home or see a health practitioner. 

It is helpful to notify the office of any symptoms that your child has when home from school due to 
illness. We keep a confidential log to track contagions and help raise awareness of “bugs” that may be 
“going around.” 

Sick at School 

Please keep your daytime phone numbers on the emergency form current in order to avoid 
delays in reaching you in the event of illness or accident at school.  

We call parents if a student becomes sick during the day and needs to leave school.  There is limited 
space at school for sick students to rest comfortably, and if students are not well enough to be in class, 
they are not well enough to be at school. Parents need to make arrangements for their child to be picked 
up by a responsible adult or, for students in grade 6 and up, give verbal permission for them to leave 
campus.  

Please note that the school cannot give any medication, including ibuprofen and the like, without written 
parental approval. For students who need specific medications during the school day, the medicine 
should be provided in the original container with clear instructions. 

Childhood Vaccinations 

As of January 2016, the State of California Senate Bill 277 changed California law to require that all 
children enrolled in a California school , whether private or public, must be fully vaccinated according to 
the Californian code of Health. Temporary or permanent Medical Exemptions for one or all 
vaccinations may be granted, but requires a signed document from a California licensed physician. 

• Only students who have met all immunization requirements (or have a signed Medical Exemption from a 
California licensed physician) will be admitted to school.  These requirements must be met before the first 
day of school. Please visit www.shotsforschool.org/k-12  for details regarding California requirements. 
The school will cooperate with the San Francisco Public Health Department to help control the spread of 
any infectious illness at the school and to ensure we are in compliance with State Health codes.   

• Pre-existing California Personal Belief Exemptions are valid until the student enters the next “grade span” 
as defined by state law. For our purposes grades spans are entry into Nursery, Kindergarten and Grade 7. 
Students entering the school from out of state will need to meet all vaccination requirements (unless they 
submit a Medical Exemption from a California licensed physician). 

Policies regarding Medications at School 
If your child needs any special medications, on a temporary or occasional basis, you must provide both 
the medication and written instructions to the office. This includes prescription or over-the-counter 
drugs such as ibuprofen for dental braces, Benedryl for an allergic reaction, homeopathic remedies, etc. 
Any chronic conditions requiring medication should be documented and noted on your child’s 
Emergency Card. 
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The school has basic emergency medical supplies on site. CPMC’s pediatric emergency center and Kaiser 
Permanente’s Emergency room are both within one mile of the grade school campus. 

Fire 
In accordance with San Francisco City regulations and under the guidance of San Francisco Fire 
Department, monthly fire drills are conducted so that the students learn how to exit from the school 
building in a safe and expedient manner.  

Earthquakes 
The Earthquake Preparedness Committee has implemented a plan that has sufficient water, food, and 
blankets on campus for all the students. There are also stores of first aid equipment and supplies and 
communications gear. The multi-purpose auditorium at the grade school will serve as headquarters in 
the case of a major disaster.  The students participate in periodic earthquake drills.  The school urges 
parents to remain calm and not to call the school immediately following an earthquake. You should 
receive a business size Earthquake Emergency Procedure Card (extra are available in the office to be 
carried with you at all times.  On it are basic instructions for what to do. Parents are instructed to call 
either the Portland (503-654-220) or Denver (303-777-0531) or Honolulu (808-377-5471) Waldorf 
Schools to give and receive any messages regarding the children and yourselves. Please note that this is 
the procedure only in the event of a major earthquake in which the phone system is not working and the 
normal emergency communication procedure cannot be implemented. 

We ask that each family work out in advance an earthquake emergency plan.  Make sure that your child 
understands the plan by reviewing it periodically. 

Emergency Analog Phone 

The schools regular phone system requires electrical service and will not function in the case of a power 
outage. We have several analog lines for emergency services and emergency back-up. Parents should use 
415-567-7948. 

School Messenger Emergency Notifications 

In 2016 SFWS subscribed to School Messenger to provide an additional redundant emergency 
notification service. This service allows a select group of faculty/staff to quickly reach a portion or the 
entire parent body simultaneously via email, voice message and text message in the case of an emergency 
situation. Each year parents will be invited to update this separate account with their preferences for 
being reached in such a circumstance 
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Sexual Harassment Policy 
It is the policy of San Francisco Waldorf School to provide a school environment free from all forms of 
harassment, including sexual harassment, and to maintain an environment in which all students and 
adults are treated with dignity and respect.  Therefore, no student shall be subjected to sexual overtures 
or conduct, verbal, visual or physical, which is intimidating, hostile, offensive, or unwelcome.  Such 
conduct by adults or students is deemed unacceptable behavior and will not be tolerated by the school. 

To receive a copy of the full details of this policy (confidentiality, complaint procedures, etc.), please 
make a request in the office.  

For the purposes of this policy, “sexual harassment” is defined for student-to-student interaction as 
unwelcome sexual advances, requests for sexual favors and other verbal, visual, and physical conduct of 
a sexual nature.  “Sexual harassment” is defined for adult-to-student interaction as any sexual advances, 
requests for sexual favors and other verbal, visual or physical conduct of a sexual nature.  “Sexual 
harassment” is also defined as conduct of a sexual nature which affects an individual’s employment, 
academic status, or progress; which has a negative impact on an individual’s work or academic 
performance; which creates a work or educational environment that is intimidating, hostile, or offensive; 
or which affects benefits, services, honors, programs or activities available to an individual in the 
educational setting. 

Sexual harassment is considered a major offense.  Violation of this policy will constitute cause for 
disciplinary action.  Specific disciplinary action shall be related to the severity of the incident and/or the 
degree to which repeated incidents have occurred.  Such disciplinary actions for employees may include, 
but are not limited to, verbal warnings, letters of reprimand, suspension with or without pay and 
dismissal, along with possible reporting to police if actions mandate.  Such disciplinary actions for 
students may range from counseling to suspension or dismissal. 

There are due process procedures that provide a person accused of sexual harassment the opportunity to 
respond to allegations and to provide an appropriate defense and administrative regulations that will 
ensure adequate communication of this policy to all students, parents and employees and to provide 
appropriate complaint and resolution procedures (Government Code, Section 12940(i)) and Education 
Code, Section 200, 212.5, 220 and 230). 

Administrative Procedures for Sexual Harassment Policy 
Dissemination of Policy. In order to ensure that all students, employees, and parents have 
knowledge of this policy and administrative procedure, the administration will: 

• Include the Sexual Harassment Policy in the Board Manual. 
• Provide copies of the Sexual Harassment Policy to all students and parents. 
• Provide appropriate service regarding the Sexual Harassment Policy for all administrators 

and supervisors. 
• Encourage annual review of Sexual Harassment Policy and administrative procedure as 

part of student and staff orientation activities. 
Confidentiality. Every effort shall be made to protect the privacy of parties involved in any 
complaint.  Files pertaining to complaints handled under this process are confidential and therefore 
will only be discussed on a need-to-know basis as a means of investigating and resolving the matter. 

Retaliation. The school forbids retaliation against anyone who reports sexual harassment. 
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Examples of Conduct Which May Be Considered Inappropriate 

• Verbal or written conduct: making derogatory comments, including epithets, slurs, jokes, 
etc.; sexual propositions; graphic commentary about an individual’s body; sexually 
degrading words used to describe an individual; suggestive or obscene letters, notes or 
invitations; spreading sexual rumors. 

• Visual conduct: leering; making sexual gestures; displaying sexually suggestive objects, 
pictures, books, magazines, posters or cartoons. 

• Physical conduct: inappropriate touching or impeding one’s movement; assault. 
 

Procedures for Complaints and Resolutions 
Students who feel aggrieved because of conduct that may constitute sexual harassment should 
directly inform the person engaging in such conduct that such conduct is offensive and must stop.  
If students do not feel comfortable doing this or are unable to do so, they shall make their concerns 
known to a teacher or other staff member at the site, who will inform the person that the offensive 
behavior must stop. 

If actions taken by the student or school official do not cause the offensive behavior to cease or if 
the behavior is of a severe nature or if the offensive behavior is from an adult to student, the 
school official shall immediately inform the College of Teachers who will, within ten days if 
possible, complete an investigation.  If the investigation confirms the allegations, prompt corrective 
actions shall be taken.  The school shall consult with the Child Protective Services about the 
allegations and the investigation prior to taking corrective action.  The student’s parents/guardians 
shall be notified. 

Compliance with State Laws Concerning Child Abuse  
Like doctors, therapists, and other professional care givers, teachers and other school employees are 
legally responsible for the well-being of the children in our school and are mandated by the California 
Child Abuse Reporting Law (Penal Code Sections 11165-11174.3) to report any signs of abuse to a child 
in our care to the child protective services.  This law requires that we immediately report behavior, 
comments or physical markings to the proper legal bodies.  Furthermore, we are legally bound to 
cooperate with authorities regardless of who initiates a report.  In addition, under California law, 
parental permission is not required to authorize the interview of one of our students on school premises 
by a law enforcement representative. 

We ask parents for their support with this critical subject which demands a raising of awareness and 
consciousness from adults who are entrusted with the care of children.  Of course we want what is best 
for the individual child and ask that the community support the school in this endeavor.  Whenever such 
a situation might arise, we ask that you protect the child by respecting confidentiality and by holding him 
or her in a compassionate and soul-supporting spirit which does not ostracize or further victimize an 
innocent child.
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Addendums 
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Introductory Letter for Technology Guidelines (2016) 
March 2, 2016 

Dear San Francisco Waldorf School Families: 

The Grade School Steering Committee recently updated the grade school’s technology policy. As 
parents and teachers we are constantly challenged to evaluate the role of technology in our lives and in 
those of our children. Living with the wonders and benefits of each new technological development, we 
must ask ourselves, “How will I use this new tool? What will it replace? Regardless of all the possibilities 
and benefits it provides me, when will it be appropriate to introduce it to my child? Can I become fully 
conscious about the ways in which this new tool will affect my life and that of my family?” 

Perhaps learning to ask the right questions before or during our adaptation to a new technological tool is 
our first step in bringing consciousness to this process. We herein offer some pointers for asking those 
questions, and we provide some of the guidelines we have developed over the years for answering them. 

The first question we ask in looking at any activity or tool we are considering bringing to our students is, 
“What is children’s work at this stage of their development?  What are their main tasks? What activities 
support the development of the skills and capacities they should be working on right now? How will this 
tool or activity support, enhance, or challenge this development?  What will children not be doing if 
they are given this tool or activity? What monitoring responsibilities will I need to take up with each new 
media that I introduce to my child?” 

You chose a Waldorf School for your child because you wanted a school that was devoted to fostering 
your child’s capacities for imagination, independent thinking, human warmth and a healthy, self-directed 
life. An essential pillar of this education is our commitment to understanding each stage of a child’s 
development in order to nurture the development of each of these capacities. Therefore, we carefully 
look at each unique and specific stage of childhood in answering the questions raised above. 

In early childhood, from birth to the change of teeth, which generally corresponds to the beginning of 
Grade 1, the children are beings of will and activity. Their task is to experience the world through doing. 
Sense experiences in nature, in play, singing, acting out stories, running, skipping, climbing, cooking, 
chopping, crawling, drawing, painting and more playing—these are the activities young children need to 
engage in to learn about themselves and the world and to develop the capacities for thinking, feeling and 
willing. 

Up until the age of about 8 or 9, when children undergo a development milestone which we call the 9 yr. 
change, they are wholly at one with their environment, soaking in the feelings and sensory experiences 
all around the 

Young children are deeply affected by the images, sounds, intentions and feelings in their environment. 
They must work to digest everything they take in, whether it is the nourishing food you so lovingly 
prepare or the sounds and images of an animated video. Children who are tending to the task of 
digesting media images and sounds carry these images into their play and conversation, influencing the 
children around them.  You chose this school to provide your child and family with an environment that 
respects the young child and we believe that means keeping their school and home environments free of 
media influences. 

The American Association of Pediatricians has taken a strong stance on media for young children, 
recommending that children younger than 2 years old not be exposed to video media. Our observations, 
experience and understanding of young children leads us to believe that children up to the 9 year 
change, roughly Grade 3 or 4, require special protection to grow healthy and resilient, free to develop 
their own inner gifts and capacities. 

This protection includes keeping young children’s environment free of all kinds of media, giving their 
neurological and emotional organism the time and space to develop and flourish. 

In the Grade School, we seek to nourish a rich feeling life and to cultivate the imagination, which is 
critical to the development of thinking. Our emphasis on hands-on learning without the aid of computer 
technology in the early and middle grades grows out of our understanding that the child learns to 
become a well-rounded human being through many direct experiences with other human beings, both 
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their teachers and their classmates. The content of the day’s lessons and experiences extend from one 
day to the next and is digested by the students over the course of several days. Our experience has 
shown that children with less exposure to electronic media during their time away from school are better 
able to complete this process, making the material they have been given in their school-time experiences 
their own through their invisible yet vigorous inner activity. 

 

By the time the students reach Grade 6, which roughly corresponds to the time of the 12-yr change, 
when children begin to have a direct relationship to cause/effect thinking, they are prepared to begin to 
use electronic media as a tool. They have built a strong foundation of personal imagination and 
experience. Media and technology can then supplement, rather than substitute for, the child’s own direct 
experience. 

This is also about the time many students in our school will begin to use public transportation and often 
parents decide to give them cell phones to assist this new phase of independence. However, school 
activities and classrooms remain media-free throughout the Grade School years, with very occasional 
exceptions, in order to provide the environment most conducive to the active, imaginative work we ask 
our students to engage themselves in. It is the school’s policy that electronic and communication 
devices, including iPods, cell phones, laptops, are not allowed in class or on field trips during the Grade 
School years. We also ask, in deference to the young children in our school, that cell phones not be 
used in public areas on campus or on the sidewalk at dismissal time. 

The guidelines will be incorporated into our 2016-2017 Grade School Parent Handbook and available on 
our website. 

Karen D. Nelson Grade School Chair 
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Technology Guidelines (2016) 
The process of introducing the media and technology into your child’s home life will be unique and 
based on your family’s goals and ideals, but here we give some basic guidelines for this introduction 
based on our observations of children and our understanding of child development.  

Parents are urged to provide their young children, up to the age of 9, with an environment free of 
electronic media of all types, including radio and audio books and recorded music. While we recognize 
the difficulties of this request, we believe it is so essential and beneficial to the young child’s 
development, we ask you to embrace the challenge of incorporating a media-free lifestyle into your 
family life. We are happy to provide suggestions about how to make this work.  

• After the 9 yr. change, parents may wish to occasionally introduce some type of movie or 
video experience into their children’s lives. We recommend that you do this only on occasion, 
never during the school week, and as a family rather than solitary activity. Carefully selected and 
shared with a parent, this type of experience can be a special treat. However, time spent in 
nature, such as a trip to the beach, a bicycle ride, or a hike together; and all kinds of meaningful 
work and play, remain the best choices for your family time.  

• After the 12 yr. change, parents may find their child is ready to navigate the world of electronic 
media and has some ability to filter and discriminate media messages and images. Gradually and 
with careful monitoring, parents may begin allowing the child to be exposed to computer 
games, movies, email and the internet, knowing that each new medium will require you to make 
choices and decisions about what, how much and when. Email and social media can be 
particularly slippery slopes for the young adolescent, because of the dangers of overuse and 
inappropriate content. We suggest that you look carefully at your own child and at your family 
life, asking the questions suggested above, as each new technology is introduced. You as parents 
need to retain control over the use of technology by your children. The Faculty is always ready 
to help you as you make this transition. Fellow parents, who might have already dealt with some 
of these questions with their older children, can also provide invaluable assistance and practical 
tips. Being respectful of other families’ decisions about media use remains essential during these 
years of transition.  

• From age 14 and up, parental supervision is still necessary and a watchful guardian will need to 
be aware of the role of media in her child’s life, no matter what her age. As parents you will 
continue to need to retain control over the use of technology by your children throughout the 
Grade School years and to monitor this use during the High School years. To assist you in this 
task, we highly recommend that any computer used by your children be kept in a central 
location in the home, never in a child’s bedroom.  
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Communication Guidelines (2016) 
Parents and guardians are essential partners in accomplishing every school endeavor. The school cannot 
be successful in creating a learning environment worthy of our mission to educate the whole person 
without active engagement and trust from parents and guardians. 

The purpose of the communication guidelines is to assist in the resolution of unresolved school 
concerns and disagreements in those instances where the parents are unable to settle their differences. In 
our school community, it is important to have complete resolution, without lingering negative feelings, 
and to insulate the students from the effects of negative adult interactions. The objective is to perpetuate 
a climate of collegiality, mutual trust, and respect by facilitating the resolution of differences and 
concerns in a timely, objective and equitable manner.  

Step 1: Direct Resolution 

At San Francisco Waldorf School we value open communications between parents and the school’s 
faculty and administration. When concerns arise we encourage you to contact your child’s teacher, as an 
open and respectful dialogue between the parent and teacher is fundamental to the success of each 
child’s well-being. Please contact your child’s teacher to schedule a meeting. Often teachers are too busy 
at drop off and pick up to have a meaningful discussion. Please note that mornings before school begins 
are reserved for teachers to set up their classrooms. 

Step 2:  Support of the Grade School Chair 

If you feel that the issue is not resolved and you need to speak with someone beyond the teacher 
involved, the next step is to enlist the support of the Grade School Chair. Effective problem-solving or 
conflict resolution is best achieved by means of open and frank dialogue among the parties directly 
involved, and the Grade School Chair can help promote this dialogue between you and a member of the 
faculty.  

The Grade School Chair may also be approached by parents who don’t know yet how to proceed when 
faced with a difficult situation in the school.  The Grade School Chair can help guide you to the 
appropriate means of resolution. 

Step 3: Facilitated Conversation 

If you feel your concern is still unresolved, you will be guided to meet with our mediator.  The role of 
the mediator is to support and guide members of the school community in conflicts when direct 
communication between the people involved has failed or seems impossible and the support of the 
Grade School Chair has not led to resolution. 

Step 4: Review of the Process 

When parents have availed themselves of these options for the resolution of concerns and the concern 
remains unresolved, parents may request to meet with a Review Committee. 

The purpose of the Review Committee is to audit the process of communication and to ensure that the 
Guidelines for Communication have been followed.   

Step 5: Discontinuation of Enrollment 

All students need to make academic progress, and behavioral issues need to be resolved. Only through 
partnering between the parents and the school can these areas be addressed.  When the parents and the 
school are unable to come together to support the child, despite following the steps outlined in the 
communication guidelines, then the child is not served by continuing enrollment.   At that point, the 
Grade School Chair and Administrative director will meet with the family to counsel them about a 
suitable placement for the student. 
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Behavioral Support Procedures 
Grade School and High School Procedures for Students with Behavioral Issues 

Student Discipline Procedures 

• Both the Grade School and High School maintain behavior and disciplinary standards for students to 
follow, with consequences for violations set forth in their respective discipline procedures. Such 
standards and behavior procedures are available online and in student handbooks in the middle grades 
and in the HS.  

• In most instances, the implementation of consequences for violations of the behavioral standards will 
resolve the violations, and the issues are resolved.  

• In some instances, however, the behavioral standards themselves do not resolve the behavioral 
difficulties.  

• Should the behavior issues not be resolved, school staff (either individual teachers or Steering 
Committee) will refer the student to the Care Group in the GS, or the Individualized Learning 
Committee (ILC) in the HS, to determine whether the unresolved issues warrant a General Support 
Plan, or a Student Support Plan in the GS, or Behavioral Probation in the HS.  

General Support Plan/Behavioral Probation Contract  

• Where a student exhibits repeated behavioral difficulties that are not resolved by the discipline 
procedures, and the Care Group/ILC determine that the issue can be resolved by interventions readily 
available at the GS or HS, the Care Group or the ILC will develop a General Support Plan or Behavioral 
Probation contract.  

• Parents will be invited to the meeting at which a plan will be written to assist the student and parents 
in understanding the behavior that needs to be ameliorated, and the actions that will be taken by the 
school staff, student, and parents to resolve the issue. Parents will be provided a copy of the plan.  

Student Study Plan  

• If the implementation of the General Support Plan or Behavioral Probation contract is not successful, 
or if school staff determine that the behavioral concerns are sufficient to warrant an internal student 
study, formal assessment of the student, or clinical services to the student and/or family, then a Student 
Support Plan will be developed. The Student Support Plan will set forth a plan for assessing the 
behavioral issues, and implementing internal and/or external services and support for the student 
and/or family. Again, parents will be invited to the Student Support Plan meeting, and provided a copy 
of the plan.  

• Parents will be informed of the internal assessment or any other internal support to be provided to the 
student. Parents will also be informed of any recommendation for outside formal assessment or clinical 
services, such as child or family or student counseling, and of financial responsibility for such outside 
assessment or services.  

• Should parents choose not to comply with recommendations for outside assessment or services, the 
GS or HS retain the discretion to dismiss the student.  

Probation  

• Should the implementation of a Student Support Plan be unsuccessful, parents (and students in the 
HS) will be notified in writing of a final probation period and specific plan of compliance.  

• Should parents of a student who has been recommended for probation seek a review of procedures 
that were implemented prior to the probation period, the parents may seek a review by the Review 
Committee [below.]  
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Dismissal  

Students may be dismissed from SFWS or SFWHS for one of the following behavior-related reasons:  

• Failure of the student to show sufficient behavioral or social progress to meet the standards contained 
in the SFWS discipline and conduct guidelines following development and implementation of the 
Student Support Plan process.  

• If a student with or without a GSP, SSP, or Behavioral Probation contract exhibits behavior that 
results in serious harm or repeated behavior that creates a serious risk of bodily harm or threat to the 
physical safety of other students, the teacher, or the student him/herself.  

Review Committee  

When a student has been recommended for probation by the Care Group/ILC, parents may request a 
review of the probation recommendation process by the Review Committee. If the parents request a 
review, the Review Committee shall meet with the Parents within 10 school days of the probation 
determination.  

If the Steering Committee has recommended dismissal based on safety issues for a student who does not 
have a Student Support Plan or has not been placed on probation, parents may request a review of the 
dismissal process by the Review Committee. If parents request a review, the Review Committee shall 
meet with the parents within 5 school days of the dismissal determination.  

The purpose of the probation review is for the Review Committee to audit the process of the 
determination, and to ensure that the Educational Support Protocol and/or Dismissal Procedures have 
been followed. The purpose of the review of dismissal of a student for safety reasons is to explore 
whether there may be any viable alternatives to dismissal, but not to override the judgment of the 
Steering Committee, Care Group, or ILC.  
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Behavior Policy Chart: Gates Toward Dismissal 
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Life Threatening Food Allergies 

Managing Life Threatening Food Allergies 

Overview 
Food allergies are presenting increasing challenges for schools. Because of the life-threatening 
nature of these allergies and the increasing prevalence, school districts and individual schools 
need to be ready for the entry of students with food allergies.  
Food Allergy Prevalence  

• Food allergies affect 8% of children under age three, 6%-8% of school-age children and 
2.5% of adults.*  

• Food allergy prevalence has increased 55% in the last five years.*  
• 40%-50% of those persons with a diagnosed food allergy are judged to have a high risk 

of anaphylaxis* (a life-threatening allergic reaction). Every food allergy reaction has the 
possibility of developing into a life-threatening and potentially fatal anaphylactic reaction. This can occur 
within minutes of exposure to the allergen.  

• Children may be allergic to more than one food.  
 

*(Sampson, HA, “Food Allergy”, from Biology Toward Therapy, Hospital Practice, 2000: 
May.) 
Characteristics of Food Allergy Reaction in Students  

• Allergic reactions to foods vary among students and can range from mild to severe life-
threatening anaphylactic reactions. Some students, who are very sensitive, may react to 
just touching or inhaling the allergen. For other students, consumption of as little as one 
five-thousandth of a teaspoon of an allergenic food can cause death.  

• Eight foods (peanut, tree nut, milk, egg, soy, wheat, fish and shellfish) account for 90% 
of total food allergies, although any food has the potential to cause an allergic reaction.  

• Most, but not all childhood allergies to milk, egg, soy and wheat are outgrown by age 5.  
• Peanut and tree nuts account for 92% of severe and fatal reactions, and along with fish 

and shellfish, are often considered to be lifelong allergies.  
• Every school district should expect at some point to have students with food allergies. 

Schools must be prepared to deal with food allergies and the potential for anaphylaxis.  
Impact on Schools 

• Accidental ingestion of the offending allergen occurs most often at school.  
• A recent study from the journal, Archives of Pediatrics and Adolescent Medicine, states that 1 

in 5 children with food allergies will have a reaction while in school.  
• The student with an undiagnosed food allergy may experience his/her first food allergy 

reaction at school.  
• When a physician assesses that a child’s food allergy may result in anaphylaxis the child’s 

condition meets the definition of “disability” and is covered under the Federal 
Americans with Disability Act (ADA), Section 504 of the Rehabilitation Act of 1973, 
and may be covered under Individuals with Disabilities Education Act (IDEA) if the 
allergy management affects the students ability to make educational progress.  
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Individual Health Care Plan (IHCP)  

Prior to entry into school (or, for a student who is already in school, immediately after the 
diagnosis of a life-threatening allergic condition), the parent/guardian should meet with the lead 
teacher, Grade School Chair and Administrative Coordinator to develop an IHCP.  
The parent/guardian should work with the school to create a strategy for management of a 
child’s food allergy (See "Responsibilities of the Parents” for more detail).  

The parent/guardian shall provide the following:  

• Licensed provider documentation of food allergy  
• Licensed provider order for epinephrine by auto-injector as well as other medications 

needed. Medication orders must be renewed at least annually and it is recommended 
that the order be from an asthma and allergy specialist.  

• Parent/guardian’s signed consent to administer all medications  
• Parent/guardian’s signed consent to share information with other school staff  
• A minimum of two up-to-date EpiPens (More may be necessary based on the student’s 

activities and travel during the school day.)  
• The type of allergies (e.g., to milk, tree nuts, etc.)  
• Description of the student’s past allergic reactions, including triggers and warning signs  
• A description of the student’s emotional response to the condition and need for 

support  
• Name/telephone number of the student’s primary care provider and allergist  
• Method to reach parent/parent designee should an emergency occur, e.g., telephone, 

cell-phone, beeper 
• Age-appropriate ways to include a student in planning for care and implementing the 

plan  
• Assessment for self-administration (It is important that students take more 

responsibility for their food allergies as they grow older and are developmentally ready 
to accept responsibility.)  

• Parent/guardian’s interest in participating in the training/orientation in the student’s 
classroom  

 

The Grade School Chair will:  

• Initiate an Individual Health Care Plan based on the information provided by the 
parent, as well as the medical provider’s assessment. The plan shall include the student’s 
name, method of identifying the student, specific offending allergens, warning signs of 
reactions and emergency treatment. The plan should include, but not be limited to, risk 
reduction and emergency response at the following  times 
(a) ) the school   (b)after school programs, and field trips. The IHCP should be signed 
by the parent,  Grade School Chair, and if possible, by the student’s physician.  

• Initiate an Allergy Action Plan (AAP) which, with the parent’s permission, will be with 
the student at all times and appropriate adults should know where the AAP is (e.g., in 
the classroom, office, etc.) The AAP should include the student’s photo (if possible), 
the student’s name, specific offending allergens, warning signs of reactions and 
emergency management, including medications and names of those trained to 
administer. The AAP should be signed by the parent, and Grade School Chair (see 
Sample Allergy Action Plan Form adapted from the Food Allergy Network).  
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• Complete a medication care plan, which should include who is trained in administering 
the EpiPen‚ plans for field trips or short-term special events, where the epi-pens shall be 
stored (including a back-up storage) and how they should be monitored for currency. 
(The Medication Plan shall be in accordance with 105CMR 210.000, The 
Administration of Prescription Medications within Public and Private Schools.) 

• Based on the student’s age, class, etc., identify who will be part of the multidisciplinary 
team approval. (These may include but not be limited to the Chair or Administrative 
Coordinator, class  teacher and subject teachers.) 

• Assess the student for his/her ability to self-administer epinephrine. Criteria may 
include the student’s capabilities and the safety of other students. (It is important that 
students assume more responsibility for their food allergies as they grow older and are 
more developmentally ready.)  

• Determine the appropriateness for the student to carry his/her epinephrine. 
• Provide information on the availability of a Medical Alert Bracelet.  

 

Classroom 

• Teachers must be familiar with the IHCP (Individual Health Care Plan) of students in 
their classes and respond to emergencies as per the emergency protocol documented in 
the Allergy Action Plan (AAP).  

• In the event of an allergic reaction (where there is no known allergic history), the Grade 
School Receptionist should be called and the school’s Emergency Response Plan 
activated. The emergency medical services should be called immediately.  

• The classroom should have easy communication with the school’s receptionist by such 
means as functioning intercom, walkie-talkie or cell phone.  

• Information should be kept about students’ food allergies in the classroom. These foods 
should not be used for class projects, parties, holidays and celebrations, arts, crafts, 
science experiments, cooking, snacks, or other purposes.  

• All students and their parents, teachers, aides, substitutes, and volunteers should be 
educated about the risk of food allergies.  

• For rewards, non-food items should be used instead of candy.  
• A parent or guardian of a student with food allergies is responsible for providing 

classroom snacks for his/her own child. These snacks should be kept in a separate 
snack box or chest for events like birthday parties and festivals 

• Tables should be washed with soap and water in the morning if an event has been held 
in the classroom the night before.  

• Sharing or trading food in the class should be prohibited. 
• Proper hand washing technique by adults and children should be taught and required 

before and after the handling/consumption of food.  
• In classrooms used for meals in schools: 
• An "allergy free" table should be established and maintained as an option for students 

with anaphylactic allergies, as this is an extremely potent allergen and often a hidden 
ingredient. These tables should be designated by a universal symbol and it will be the 
responsibility of the lead kindergarten teacher or class teacher to take reasonable steps 
so that these areas are not contaminated.  

• Other LTA (Life Threatening Allergen) -free tables should be provided and maintained 
as needed.  
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Field Trips 

• The lead kindergarten teacher or class teacher should be responsible for determining the 
appropriateness of each field trip and consideration of safety of the student with life-
threatening allergies.  

• Protocols for field trips should include timely notification to the parents.  
• Whenever students travel on field trips for school, the name and phone number of the 

nearest hospital will be part of the chaperone’s emergency plan.  
• Medications including epinephrine auto-injector and a copy of the student’s AAP must 

accompany the student.  
• A cell phone or other communication device must be available on the trip for 

emergency calls.  
• Parents of a student at risk for anaphylaxis should accompany their child on school 

trips, in addition to all chaperones.  
• In the absence of accompanying parents/guardian, another individual must be trained 

and assigned the task of watching out for the student’s welfare and for handling any 
emergency. The adult carrying the epinephrine should be identified and introduced to 
the student as well as the other chaperones.   

• Field trips need to be chosen carefully; no student should be excluded from a field trip 
due to risk of allergen exposure.  

• Hand wipes should be used by students and staff after consuming food.  
• Eating food should be prohibited in vehicles.  
• With parental permission, field trip drivers will be provided with the Allergy Action Plan 

of all students with LTAs.   
• The school bus must have a cell phone or other means of communication for 

emergency calls.  
 
Food for field trips  

• Clearly specify any special meals needed before the field trip.  
• Avoid meals that may be food allergy related.  
• Package meals appropriately to avoid cross-contamination.  
• Provide two hand wipes with each meal (for cleaning hands before and after meals). 
• In case of anaphylactic allergies, parent or trained adult should handle all of the food for 

the child with allergies. 
 
Subject Classes, Recess, and Aftercare 
Teachers and staff responsible for Subject Classes, Recess, and Aftercare should be trained by 
appropriate personnel to recognize and respond to exercise-induced anaphylaxis, as well as 
anaphylaxis caused by other allergens.  

• Staff and faculty in playground and other sites used for recess should have a walkie-
talkie, cell phone or similar communication device for emergency communication.  

• If for safety reasons medical alert identification (i.e. ID bracelet) needs to be removed 
during specific activities, the student should be reminded to replace this identification 
immediately after the activity is completed.  

• Aftercare teachers should follow classroom guidelines for meals.  
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RESPONSE TO EMERGENCIES  

Every school shall include in its emergency response plan a written plan outlining emergency 
procedures for managing life threatening allergic reactions. This plan shall identify personnel 
who will:  

• Remain with the student. 
• Assess the emergency at hand.  
• Activate the emergency response team (building specific, system-wide).  
• Refer to the student’s Allergy Action Plan.  
• Notify school Grade School Receptionist.  
• Notify the emergency medical services.  
• Administer the epinephrine.  
• Notify the parent/guardians. 
• Notify school administration.  
• Notify student’s primary care provider and/or allergy specialist.  
• Attend to student’s classmates.  
• Manage crowd control.  
• Meet emergency medical responders at school entrance.  
• Direct emergency medical responders to site.  
• Accompany student to emergency care facility.  
• Assist student’s re-entry into school.  

 

RETURNING TO SCHOOL AFTER A REACTION  
Students who have experienced an allergic reaction at school need special consideration upon 
their return to school. The approach taken by the school is dependent upon the severity of the 
reaction, the student’s age and whether their classmates witnessed it. A mild reaction may need 
little or no intervention other than speaking with the student and parents and re-examining the 
IHCP  
 

In the event that a student has a moderate to severe reaction, the following actions 
should be taken. 

• Obtain as much accurate information as possible about the allergic reaction.  
• Identify those who were involved in the medical intervention and those who witnessed 

the event. 
• Meet with the adults to discuss what was seen and dispel any rumors.  
• Provide factual information. Although the school may want to discuss this with the 

parents, factual information that does not identify the individual student can be 
provided to the school community without parental permission (e.g., a letter from the 
Grade School Chair to parents and teachers that doesn’t name names but reassures 
them the crisis is over, if appropriate.) 

• If an allergic reaction is thought to be from a food provided by the school foodservice, 
request assistance of the Food Service Director to ascertain what potential food item 
was served/consumed. Review food labels from Food Service Director and staff. 

• Agree on a plan to disseminate factual information and review knowledge about food 
allergies to schoolmates who witnessed or were involved in the allergic reaction, after 
both the parents and the student consent. 

• Explanations shall be age appropriate  
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• Review the AAP described in the IHCP, or if a student does not have an IHCP then 
consider initiating one. 

• Amend the student’s AAP and/or the emergency response plan to address any changes 
that need to be made. 

• Review what changes need to be made to prevent another reaction; do not assign blame. 
 

SPECIAL CONSIDERATION FOR THE STUDENT  

The student and parent(s) shall meet with Grade School Chair and any faculty or staff who were 
involved in the allergic reaction and be reassured about the student’s safety, what happened and 
what changes will be made to prevent another reaction.  
If a student demonstrates anxiety about returning to school, checking in with the student on a 
daily basis would be indicated until his/her anxiety is alleviated. If a child has a prolonged 
response to an anaphylactic event, strategies should be reviewed and clinical intervention may 
be recommended. Collaboration with the student’s medical provider would be indicated to 
address any medication changes.  
It is important to keep in mind that a student will continue to need to access help if another 
allergic reaction should occur; therefore, make sure a student feels comfortable enough to seek 
help if needed. You do not want a student to withhold information out of embarrassment or 
because of intimidation. Other students with food allergies in the school system may be in 
particular need of support.  

 

IN THE EVENT OF A FATAL ALLERGIC REACTION  

In the rare but plausible event of a fatal reaction the school’s crisis plan for dealing with the 
death of a student should be implemented. Adults with knowledge of food allergies should be 
on hand to answer questions that may come up about food allergies. Organizations such as 
Asthma and Allergy Foundation of America (AAFA) and Food Allergy and Anaphylaxis 
Network (FAAN) may be able to provide resources. 
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Sample Letter to Substitute Teachers and Volunteers 

Substitute teachers are an important link in the school staff. They must be included in the 
information chain regarding safety measures designed to protect the students with food allergies 
they supervise.   

Substitute teachers must receive written information that the students with food allergies are in 
the class, information about peanut-free tables or other special modifications, and the resources 
available if a student has an allergic reaction. Here is a sample letter which teachers can leave 
with their lesson plans for the substitute:  

Dear Substitute Teacher,  
There are students in this class who have severe life-threatening food allergies.  
Please maintain the food allergy avoidance strategies that we have developed to protect these 
students.  
Should a student ingest, touch or inhale the substance to which they are allergic, (the allergen), a 
severe reaction (anaphylaxis) may follow requiring the administration of epinephrine (Epi-
pen

®
).  

The Allergy Action Plan, which states who has been trained to administer epinephrine, is 
located _____________________________________________. Please contact the office 
and administer Epinephrine,  a life-preserving medication and should be given in the first 
minutes of a reaction.  

Student Allergies  
 
Please treat this information confidentially to protect the privacy of the students. Your 
cooperation is essential to ensure their safety. Should you have any question please contact the 
the Administrative Coordinator or the Grade School Chair. 
 
 
____________________________________________________.  

Lead Kindergarten or Class Teacher  
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